TOWNSHIP OF ARCADIA
MANISTEE COUNTY, MICHIGAN
ORDINANCE NO. 194
ADOPTED: JULY 9, 2026
EFFECTIVE: AUGUST 15, 2026

ORDINANCE AMENDING SHORT TERM RENTAL LICENSING ORDINANCE
(ORDINANCE NO. 188)

An Ordinance enacted pursuant to MCL 41.181 to amend the existing Short Term
Rental Licensing Ordinance (Ordinance No. 188 adopted November 9, 2023), primarily
to add new provisions pertaining to a limit on the total number of short term rental licenses
available for approval/renewal, and related provisions governing the processing of
applications in the context of such limitation.

THE TOWNSHIP OF ARCADIA
MANISTEE COUNTY, MICHIGAN
ORDAINS:

SECTION 1

AMENDMENT OF DEFINITION OF “SHORT TERM RENTAL” AT SECTION 2.A.7. OF
ORDINANCE NO. 188

Section 2.A.7. of Ordinance No. 188 is amended to change the definition of “short term
rental” therein to read as follows:

“7. “short term rental” means any existing building or structure or portion thereof
with sleeping, bathroom and cooking facilities forming a single habitation unit
for occupancy by one or more persons for a period of 1-29 days and/or nights
for any monetary compensation or other form of non-monetary consideration;
except this term does not include either of the following:

A. any residential premises occupied for such compensation for a
cumulative total of 14 or fewer days and/or nights within a calendar year.

B. any motel/hotel or bed & breakfast lawfully operating in accordance with
all applicable requirements of the Zoning Ordinance of the Township of
Arcadia.”



SECTION 2

AMENDMENT OF SECTION 3.A. OF ORDINANCE NO. 188 TO ADD A REFERENCE

TO NEW SUBSECTION 3.L., AND TO MOVE AN EXISTING PROVISION TO THAT

NEW SUBSECTION

Section 3.A. of Ordinance No. 188 is amended to read as follows:

“A.

License required; limitations. The owner of a short term rental shall annually

obtain from the Township a license for each separate short term rental the owner
intends to advertise or operate in the Township, prior to any advertising or
operating/occupancy of that short term rental. Subsections B-K of this section are
subject to subsection 3.L. pertaining to the total number of short term rental
licenses available throughout the entire Township at any given time, and the
number of short term rental licenses that can be approved per building/structure or
property and per applicant at any given time.”

SECTION 3

AMENDMENT OF SECTION 3.F. OF ORDINANCE NO. 188 PERTAINING TO

STANDARDS FOR APPROVAL OR DENIAL OF A SHORT TERM RENTAL LICENSE

APPLICATION

Section 3.F. of Ordinance No. 188, pertaining to the standards for approval or denial of a
short term rental license application is amended to read as follows:

“F.

Standards for approval or denial of license application. The Administrator shall
approve a license application and issue the resulting short term rental operating
license upon determining all of the following standards are met:

1.  The information provided in the application was verified to be accurate.

2. The application demonstrates compliance with each term and condition
specified in Section 4.A. of this Ordinance.

3. The application demonstrates the owner’s apparent ability and intent to
require all occupants of the short term rental and any guests of same to
comply with each term and condition specified in Section 4.B. of this
Ordinance.

4. The inspections undertaken pursuant to Section 3.E. of this Ordinance did
not disclose any unresolved and/or continuing violation of any statute/code or
ordinance.

5.  Approval of the license will not violate any provision of any other ordinance of
the Township of Arcadia.



6. Alicense is available for issuance pursuant to Section 3.L. of this Ordinance
at the time the Administrator reviews the application for approval or denial.

The Administrator shall deny an application the Administrator reasonably
determines fails to meet any of the standards for approval specified in Section 3.F.
of this Ordinance, and shall not thereafter approve the application and issue the
resulting short term rental operating license unless and until the applicant remedies
the basis for denial of the application.”

SECTION 4

AMENDMENT OF ORDINANCE NO. 188 TO ADD NEW SECTION 3.L. PERTAINING
TO LIMITATIONS ON THE NUMBER OF SHORT TERM RENTAL LICENSES

Section 3 of Ordinance No. 188 is amended to add a new subsection L. reading as
follows:

“The following provisions shall apply to the administration of subsections B-K of this
Section 3:

1. Cap on total number of licenses. A total of 30 (thirty) short term rental
licenses are available township-wide for approval/renewal pursuant to this
Ordinance (referred to herein as the “cap”). The Township Board is hereby
authorized to increase or decrease this numerical cap by motion or resolution
upon determining such increase or decrease to be in the public interest and
consistent with the purpose of this Ordinance.

2. Exemption from total cap. The cap on the total number of short term rental
licenses available for approval/renewal in the Township pursuant to
preceding subsection L.1. shall not apply to any application for a license in a
building on the premises of the applicant for which the applicant has a valid
Principle Residence Exemption (PRE) for real property taxation purposes,
where such premises are in fact the permanent residence of the applicant
and the address of that property is the address of the applicant in the voter
registration records of the Township.

3. Administration of cap on licenses. Upon receipt of a new license
application/renewal of an existing license the Clerk shall determine if the cap
on the total number of available licenses pursuant to subsection L.1. has been
reached and proceed as follows:

a. If the cap has not been reached, the Clerk and Administrator shall
process the application as required by subsections 3.D.-K.

b. If the cap has been reached, the Clerk shall inform the applicant of
same within 7 days of the filing of the application, and offer the



applicant the option to withdraw the application, or proceed to have
the application reviewed by the Administrator for completeness and
be placed on a waitlist as provided herein.

C. If the applicant chooses to withdraw the application within 7 days of
notification pursuant to the preceding subsection, the Clerk shall
promptly return the application to the applicant with the otherwise
nonrefundable application fee.

d. If the applicant chooses to be placed on the waitlist, the Clerk shall
retain the application fee and send a copy of the application to the
Administrator as provided by Section 3.D.1. of this Ordinance. The
Administrator shall review the application as provided by Section
3.D.2. of this Ordinance, and upon determining the application to be
administratively complete shall place the application on the waitlist
and inform the applicant of the applicant’s position on the waitlist.

The Administrator shall maintain the waitlist, including the date each
administratively complete application is placed on the waitlist, and keep the
waitlist current as applications are added-to or removed-from the waitlist. An
incomplete application shall not be placed on the waitlist. The waitlist shall
be a public record in the office of the Clerk.

When the Administrator determines the total number of issued licenses is less
than the cap, the Administrator shall notify the first waitlisted applicant
accordingly by mail or email and inform the applicant they have 14 days from
the date of notification to notify the Administrator in writing that they wish to
have the administratively complete waitlisted application reviewed for
approval, and to inform the Administrator of any changes to that application
subsequent to its initial submission. If the applicant timely requests a
waitlisted application be reviewed for approval, the Administrator shall
proceed as required by Section 3.E.-G. with respect to that waitlisted
application. If the waitlisted applicant does not timely respond to the
notification, the Administrator shall remove that application from the waitlist
and notify the next-in-line waitlisted applicant and proceed as provided in this
subsection with respect to that next waitlisted application.

Limitations on number of short term rental licenses. The Administrator shall
not approve an application and issue a license if any of the following
circumstances exist at the time of reviewing an application for approval or
disapproval:

a. The cap on the total number of licenses available for
approval/renewal in the Township pursuant to Section 3.L.1.-2. has
been met.



b. A license has already been issued for a building/structure on the
same permanent parcel number according to the property tax
assessment records of the Township, and is in effect.

C. A license has already been issued to the same applicant, or to an
applicant related by marriage or business organization affiliation, and
is in effect.”

SECTION 5

EFFECTIVE DATE

This Ordinance shall become effective 30 days after publication as required by
law. Upon becoming effective all of the provisions of this Ordinance shall apply to any
proposed new or previously existing short term rental.

SECTION 6

SEVERABILITY

If any part of this Ordinance is declared by a court of competent jurisdiction to be
invalid or unenforceable, the parts not affected by that declaration are intended to remain
in full force and effect.

Tracy Catlin, Clerk
Township of Arcadia



